Updating Outlook Address Book

Please ensure you have a working CAC reader and valid CAC

1. Click the link to be directed to Milconnect:
http://milconnect.dmdc.mil

Sig
if you have & Common Access Card
(CAC), DFAS {myPay) Account or

by the DMDC that allo: {38 years and older) to access information regarding their parsonal
personnel records, an:

2] Logging in to MilCOﬂﬂGC t — n, e e o e e s o e s
a. Click the ‘Sign In’ button R -
b. Click OK on next screen
c. Click the “CAC" tab itconnece

' Powered by DMDC

d. Login & select your s

DS Logon || cac JllroFas |

‘email’ certificate Depariment of Dot

Username - Fo.

the buttan below to sign in.

-Service Logon (DS Logon)

Don't have a DS Logon?
Create a Basic / Premium DS Logon account

Password -« code in the mail?

ctivation Code
[ Login | or | manage Account |

For assistance, please refer to the “How to”

C—in“lecf Powares by DMDC You are logged in as a sponsor: Gary Vanderbur

3. Click ‘Update Address’ vrom~ | s — -
=) nderbur S et ettt

w have & new Enterprise Email address and are updating your GAL information, remember to update
& 8t RAPIDS Self-Service. = Update GAL Info

ack, all personal, personnel, and GAL information has been consolidated in the "My Profile” menu ='Read eComespandence

fiew My Profile” s Beneficiary Web
Enrolime

i site 8llows Sponsars, spouses, and eligible beneficiaries to perform self-service functions that * eBenefits (VA Portal)

suppert. Accessed from this page through your secure |ogin, milConnect allows you ta * Family Subsistence

Suppiemental Allowance
ICARE enrollments (F55A)
earest Military 1D card issuing facility = Joint Gualification System
as)

nnel infermation U
Page

1R hanafite tn slioihls frmilu members


http://milconnect.dmdc.mil

Verify Your Personal Information

Update and Viewvw My Proi . )
Personal Information ] Review your Personal Information

Mame:
Displays Mame for GAaL:

DoD ID Number: Ensure ALL information is correct

Relmtensie to Sponsor: before saving. Any discrepancies
Birth Date: must be handled thru your personnel
Citizenship: SﬂCﬂOl‘l

Crrrgan Donor Status:

Enterprise Usernane (EUM):

#*= indicates required field

Addresses

= Address Line 1
Address Line 2
= City

State

Fadlls ]

= Coumtrmy

Email Addresses




Updating The “MIL” Tab

Personal Information

Personnel Status

Persona Type:
Dol Association:
Administrative Organization:

Duty Organization:
Duty Sub Organization:
Office Symbaol:

Job Title:

Duty Installation/Location:
Building:

Room:

Begin Date:

Projected End Date:
Pay Grade:

Rank:

Primary Occupation:
Duty Occupation:

Persona Username:
Persona Display Mame:

Findicates required field
Addresses

* Address Line 1
Address Line 2
* City

State

Zip

* Country
Address Line 1:

Address Line 2:
City:

i

Military
MNational Guard member (SEL RES)

UsA

Mationzl Guard
—NG - Army National Guard - North Carolina @

Joint Force Headquarters

J&

MNational Guard Facilities (Army and Air) State of North Carolina
Joint Force Headquarters

1403

Unknown

Officer (uniformed service only) 05

LTC

11A

25400

christopher.d.simpson2.mil

Simpson, Christopher D LTC USARMY NG NCARNG (US)

MIL Duty Address

[ The duty address is the same as the Attached Unit address
1636 Gold Star Dr

Raleigh

NC =]
27607 -|3371
us =]

Attached Unit Address

HHC 113 5US BDE
110 FRANKLIN BLVD
GREENSBORO

——

\

It is important that the following fields are
selected correctly:

e DU TY Organization: National Guard

Duty Sub Organization: --NG - Army National Guard - North
Carolina or --NG - Air National Guard - North Carolina

Duty Installation/Location: National Guard Facilities (Army and
Air) State of North Carolina.

Some personnel at Ft Bragg (MATES, RTSM, 139th Regt) have
selected Ft Bragg which puts them into a different group that we
cannot manage. Even if you are located at Ft Bragg you must
select National Guard Facilities (Army & Air) State of North
Carolina.

Phone/Fax Numbers: Enter your unit's phone & Fax Numbers

Phone/Fax Numbers

Fax: | (919) 664-7603
D5N: | 5829335
Commerdal/Work: |{919) 664-6000 Ext. | 46335
Mobile:

Secure:

Pager:




Updating the Global Address

1. Under Quick Links, click
on the Update GAL link

2. Verify all information is
correct before
proceeding

3. Ensure your Display
Name is displayed
correctly.

NOTE: The naming convention
is LastName, FirstName,
Middle (init), Jr., lll, etc...
and then Rank

Gary W Vanderbur
Vanderbwr, Gary W Edi
1221244822

Sponsor

Make

s

The person has agresd 1o
become an organ donor,
gary. w.vanderbur

List

Quick Links
= Transfer Education Benefits
= Update Address

Update GAL Info
ST

=

= Eeneficiary Web Enroliment

= sBenefits (VA Portal]

= Family Subsistence
supplemental Allowance
[F554)

= Joint Qualification System [0S

= Manage DS Logon Account

= RAPIDS Site Locator

= TRICARE for Guard and Reservi
[TRE)
= TRICARE Cnline

= verification of Military
Fynericnee and Trainine

eCorrespondence = Health Care = Education = Help +
Personal Information m
Name: Gary W Vanderbur
I Display Mame for GAL: Vanderbur, Gary W Edit I

TR T M

Relationship to Sponsor:
Gender:

Birth Dat=:

Chtrenship:

Cwrgan Donor Status:

Enterprise Usarname (EUN):

indicates required field

Addresses

prraws-i
Sponsor
Mazle

us

The parson has agread to
become an organ donor,
gary.w.vanderbur

R I S R A T —




N ook

Updating the Global Address List

If desired, click on the Edit link to edit your display hame then click on Submit.
After updating click on the Submit Button at the bottom of the page.

You should see your information update in the GAL.

This process may take some time. Please wait 24 hours to ensure
changes were submitted successfully.

mulCennect

Display Name for DoD Global Address List (GAL)

Currant Vakee:
v Vanderbur, Gany W

o La=t Mame:
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